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Module 1

Key Concepts & Elements of a
Remote Work Job Search



You Control Your Narrative

The only thing anybody ever knows
about you is what you tell them. 

You get to create your career story.
You decide how to present yourself.
You have the power. 



Wha t  R e c r u i t e r s  &

H i r i n g  Ma n a g e r s

a r e  L o o k i n g  F o r

Working remotely means you have to be able to set and stick
to a schedule and get assignments and projects completed
even when your boss isn't in the next room. 

AUTONOMY & RESILIENCE

Being able to change gears and adapt to shifting priorities in
an ever-changing world is becoming increasingly important to
employers.

ADAPTABILITY & VERSATILITY

It may take some outside-the-box thinking to identify these,
especially if you've never worked remotely, but it's definitely
do-able - and worth it! . 

REMOTE WORK SKILLS



Und e r s t a n d i n g  R emo t e  Wo r k  S k i l l s

R emo t e  Wo r k

Sk i l l s

differ from traditional
job skills in a few 
key ways

But a lot of experience and skills
developed through tranditional
roles can be translated to
demonstrate value in a remote
work setting. 



Tech Related

Locational
• Cross-locationally
• Global
• National
• Nationwide

• Off-site 
• Remote
• Remotely
• Virtual

• Remote SaaS Technology
• Remote Networking
• Tech Savvy
• Tech-Capable
• Virtual Collaboration



Creativity
• Complex Problem Solving
• Critical Thinking
• Curiosity
• Troubleshooting
• Innovation

Reliability
• Accountability
• Dependability
• Progress Tracking
• Results-driven
• Trustworthiness



Top 50 Transferrable Skills

for Remote Work

Categorized to help make it easier for you to
identify them in your own work history and

communicate them effectively in your
resume and during interviews.

[Download]



Module 2

Showcasing Remote Work
in Your Resume 



S t r a t e g i c  T a r g e t i n g

Well-Indentified
Target Audience

Job descriptions that match your target jobs
Companies where you'd like to work
Note important skills, experience, and 'company culture'

UNDERSTAND (RESEARCH):

As it relates to your target audience. focusing on only
the most important things to your audience

PROVE YOUR VALUE:

Who your resume is targeting
What their needs are
Absolutely necessary

If a resume is too general, it won't make it through
online ATS 

IDENTIFY:

Even though a resume
is technically all 
about you, it's 
not really
all about 
you.



3  Way s  /

A r e a s  t o

T a r g e t

Industries that lend themselves to remote work
Industries that are growing
Innovative industries  

INDUSTRY

Companies embracing remote work
Companies with people- and tech-friendly brands
Innovative companies

COMPANY

Job types that don't require on-site equipment
Job types that require autonomy
Job types that are commonly remote

JOB TYPE

S t r a t e g i c  T a r g e t i n g



Powered by Escapees RV clubPowered by Escapees RV club
RVerJobExchange.comRVerJobExchange.com

Fully vetted job listingsFully vetted job listings
FlexJobs.comFlexJobs.com

Tech-focused rolesTech-focused roles
WeWorkRemotely.comWeWorkRemotely.com

Long-term, full-time positionsLong-term, full-time positions
Crossover.comCrossover.com



Use onl ine job descr ipt ions to better  understand
the needs of  your target  audience.  

Online Job Boards



Re t h i n k  y o u r

E x p e r i e n c e

When did I use these skills in my previous jobs?
What tasks could be creatively described using these
keywords?

ASK YOURSELF

Use online job boards to research jobs similar to the ones
you've held to see if you can find descriptions that utilize
these keywords.

RESEARCH

Are there skills gaps that you may need to address through
additional experience or training? Be honest, and make plans
to get prepared. 

TAKE INVENTORY

[Download]



Location or Job Title Job Description

Sh ow c a s e  Y o u r  R emo t e

E x p e r i e n c e  &  Sk i l l s

Profile Section Remote Work Section



P r o f i l e  S e c t i o n

1/3 Page

LENGTH

'Big Picture' summary of the unique value you offer

BIG PICTURE

Tell them what they need to know

KEEP IT RELEVANT

Must engage the reader

TELL YOUR STORY

Of the most important things about you

SNAPSHOT
Most Important  
 (Arguably )



Components  of  Your Profi le

Targeting Statement
Profile Paragraph

Skills



Exactly what
the reader
wants to
know

More
compelling
Easier to
visualize
Best practice

I, me, my
Omit subject

COMPELLING &

CONCISE

PRESENT TENSE
NO 1ST-PERSON

LANGUAGE

Profile Wording



P r o f i l e  E x amp l e  1  



P r o f i l e  E x amp l e  2



P r o f i l e  E x amp l e  3



Remo t e  Wo r k  S e c t i o n  



Lo c a t i o n  o r  J o b  T i t l e

Location

Job Title



J o b  D e s c r i p t i o n



Practice Time! 

Take a few minutes to split into groups and practice
writing one or two sentences for your resume. Focus

especially on writing a strong Profile Section. Ask
each other for input and/or inspire each other by

sharing what you come up with!



Re s u l t s  

p r o v e  y o u r

v a l u e

...they have skills, but without proof, it means nothing. 

ANYBODY CAN CLAIM...

...by giving real-life examples of results somewhere in the
resume (ideally more than once).

ESTABLISH YOUR VALUE...

...above your competition by demonstrating your ability to
repeatedly succeed and get the job done. 

ELEVATE YOURSELF...

Re s u l t s -O r i e n t e d  C o n t e n t



Results:

Quick Comparison Examples

Be Specific!



Practice Time! 

Take a few minutes to split into groups and practice
writing one or two results-oriented sentences for

your resume. Ask each other for input and/or inspire
each other by sharing what you come up with!



QUESTIONS?

Visit the


